
Public Speaking: MWF, 9:00 – 9:50 a.m.
Greenlaw: Room 107

COURSE SPECIFICS
Instructor: Jen Cronin
Office: Bingham 303
Office Hours: Mon. 10-11, and by appointment
E-mail: jcronin@email.unc.edu

REQUIRED TEXTS
Lucas, S. E. (2012). The art of public speaking (11th ed.). New York: McGraw-Hill.

Beebe, S.A., & Beebe, S.J. (2009). A concise public speaking handbook (2nd ed.). Boston: Pearson 
Education.

COURSE DESIGN & OBJECTIVES
No matter what path you choose to follow beyond Carolina, you will benefit from having good public 
speaking skills. Facility in public speaking can help you get ahead in your career, will help you influence 
the course of events in your life, and perhaps most importantly, it prepares you to be an engaged 
participant in democratic life. 

The goal of this class is to prepare you to be a better speaker so that you will be able to express 
yourself in a clear and persuasive manner. The class will cover the whole process of giving a public 
speech, from picking and researching a topic to organizing, composing, and finally delivering the speech. 

I have designed the course such that the assignments reflect speaking engagements that you will likely 
encounter over the course of your life. After completing this course you should be a more poised, 
proficient, and eloquent public speaker!

CONTACT WITH YOUR INSTRUCTOR
Please schedule meetings with me if you would like to discuss ideas covered in class, assignments, or other 
matters. I am available to meet with you during office hours or by appointment.

COURSE GUIDLINES
1. All speeches must be completed in order to receive a passing grade in this course.
2. All coursework will be collected at the beginning of the class period on the day it is due.
3. All coursework should follow the proper paper format guidelines (see below). If guidelines are not 

met, the paper will not be graded. Additionally, e-mailed assignments are not permitable unless 
special arrangements have been made in advance of turning in the assignment.

4. Students must keep all graded material and produce it should there be any grade discrepancies. 
You are responsible for calculating your own grade.
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5. Students wishing to discuss a grade with the instructor must wait at least 24 hours after a graded 
assignment has been returned. Prior to scheduling the meeting, students must read all instructor 
feedback written on assignments.

6. Obtaining missed material from class is your responsibility. If you miss a lecture, please get notes 
from a classmate.

7. Citations from Wikipedia are not permitable.
8. Display respect for all members of the classroom community. Avoid racist, sexist, homophobic, or 

other hateful language that may exclude members of our campus and classroom. 
9. You must arrive to class on time. Tardiness is unprofessional and is not fair to me or to your 

classmates.
10. Regularly check your email account associated with Sakai. Please note that my e-mail address is 

jcronin@email.unc.edu.
11. The use of laptops, cell or smart phones, iPods, or other technological devices during lecture is not 

permitable. For that reason, you must turn off phones and computers before class begins and 
not use them during the class period.  If you do not wish to abide by this policy, please drop this 
class.

12. By staying enrolled in this course, you agree to each of these guidelines and acknowledge that 
you have read and understand them fully. 

WRITING ASSIGNMENT FORMAT
All coursework should be typed, double-spaced, have 1 inch margins, and use Times New Roman 12-point 
font. Pages should be numbered and stapled and include your name, date, course number, instructor 
name, and assignment title. 

**You MUST proofread and spell check your work before turning it in. I recommend taking advantage of 
the writing center as grammar and punctuation will affect your grade. **

ACADEMIC INTEGRITY
Since this is a public speaking course, you will be required to cite relevant sources that accurately detail 
and support the argument you are making. Therefore it is imperative that you acknowledge any original 
ideas that are not your own by properly citing them in each written assignment you turn in and each 
speech you give. Think of it this way: whenever you borrow someone’s words or ideas, you owe them a 
citation. Do not import words from a resource and claim them as your own. Not citing properly is 
considered plagiarism which will result in your failure of the course. If you are unsure of what constitutes 
academic dishonestly, please familiarize yourself with the proper university policies (instrument.unc.edu). 

ABSENCES & PARTICIPATION
It is important that you show up to class in order to be successful in this course. I have designed all class 
periods to provide you with important information that will help you become a successful communicator. 
Also, I can’t stress enough how important it is that you show up for speech days and support your peers, 
even if you are not presenting. 

All absences need to be accompanied by university excused documentation. If unavoidable circumstances 
(e.g., a serious illness, hospitalization, disability, death in your family, etc.) force you to miss several days
of class, it is your responsibility to contact me as soon as possible so we can work together to find the best 
course of action. 
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Since you will sign up for your speech assignments, there is absolutely no reason for missing your 
presentation date. In the unlikely scenario that this does occur, contact me immediately. You must provide 
me with an official university excuse in order to make up the speech. All make-up speeches will be 
delivered during the final exam time. Those who are unable to produce a university-accepted excuse will 
receive a grade of 0.

GRADING
Your grades will be based on how well you demonstrate what you have learned in this class through your 
tests, assignments, and speeches. The criteria that will be used for evaluating speeches is as follow:

The average speech (grade C) should meet the following criteria:
1. Conform to the kind of speech assigned—informative, persuasive, etc.
2. Be ready for presentation on the assigned date.
3. Conform to the time limit.
4. Fulfill any special requirements of the assignment—preparing an outline, using visual aids, 

conducting an interview, etc.
5. Have a clear specific purpose and central idea.
6. Have an identifiable introduction, body, and conclusion.
7. Show reasonable directness and competence in delivery.
8. Be free of serious errors in grammar, pronunciation, and word usage.

The above average speech (grade B) should meet the preceding criteria and also:
1. Deal with a challenging topic.
2. Fulfill all major functions of a speech introduction and conclusion.
3. Display clear organization of main points and supporting materials.
4. Support main points with evidence that meets the tests of accuracy, relevance, objectivity, and 

sufficiency.
5. Exhibit proficient use of connectives—transitions, internal previews, internal summaries, and 

signposts.
6. Be delivered skillfully enough so as not to distract attention from the speaker’s message.

The superior speech (grade A) should meet all the preceding criteria and also:
1. Constitute a genuine contribution by the speaker to the knowledge or beliefs of the audience.
2. Sustain positive interest, feeling, and/or commitment among the audience.
3. Contain elements of vividness and special interest in the use of language.
4. Be delivered in a fluent, polished manner that strengthens the impact of the speaker’s message.

The below average speech (grade D or F) is seriously deficient in the criteria required for the C speech.
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COURSE ASSIGNMENTS & SPEECHES
Introductory Speech (10%): To help me and your fellow classmates get to know you better, you will 
deliver a short, 2 minute speech during the second week of class. To aid you in describing yourself, you 
will bring one (campus appropriate) item1 from home that you think symbolizes a significant aspect of 
your background, personality, values, ambitions, etc. Using the item you will develop a speech that 
explains how it relates to your life. For example, a journalism major might bring in a newspaper as a way 
to explain his/her career goals. A new father might select a pair of baby booties to discuss his 
experiences as a parent. 

The purpose of this speech is NOT to explain the object in detail but to use it as a vehicle for you to 
introduce yourself to the class. Take a look at the example on p. 72 of the Lucas text to get you started. 
We will also view and critique sample introductory speeches in class. This speech should be delivered 
extemporaneously (from brief notes) that occupy no more than one side of a single 4X6 notecard.

Informative Speech and Outline (15%): You will prepare a 5 to 6 minute speech informing the audience 
of an object, process, concept, person, or event that you find interesting. Be sure to select a topic that you 
care about; you will find it helpful to select a topic that you have previous knowledge of. Evaluation of 
this speech focuses on basic delivery matters such as establishing eye contact, fulfilling the functions of an 
intro and conclusion, limiting main points and arranging them properly, and employing connectives 
effectively. Don’t forget the “so what?” aspect of your presentation—communicate to the audience why 
they should care about what you have to say. This speech should be delivered extemporaneously. You 
may also incorporate a visual aid (e.g., a photograph of person, PP slide to detail a process, etc.) to 
assist in your delivery.

A preparation outline should be submitted along with a separate reference page with all sources you 
mention in your speech. The outline should follow the standard outline format and all outline elements 
should be included and clearly marked (e.g., topic, general and specific purpose, central idea, main 
points, intro/body/conclusion, transitions, etc.). 

Persuasive Speech and Outline (25%): Using outside sources and class material delineating appropriate 
modes of persuasion, you are to prepare a 7 to 8 minute speech to persuade the audience on either (a) 
a question of fact or value, or (b) for or against a question of policy. A number of websites can offer you 
persuasive topic ideas if you are having trouble. This speech will require a considerable amount of 
research and skillful handling of the methods of persuasion. Be sure to deal with all three basic issues of 
policy speeches—need, plan, and practicality. Evaluation of this speech will focus on basic speech 
delivery ability, audience analysis and adaptation, and attention to supportive evidence and construction 
of a logical argument. Delivery of this speech is to be extemporaneous. 

A speaking (delivery) outline (1-2 pages long) should be submitted along with a separate reference 
page with all sources you mention in your speech. The outline should follow the standard outline format. 

                                               
1 If the object you choose is too large, rare, or too valuable, you may bring in a model, drawing, or photograph of 
the object.
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Special Occasion Speech (15%): The Lucas and Beebe & Beebe texts provide a number of types of 
commemorative and ceremonial speeches (e.g., speech of introduction, presentation, acceptance, praise, 
celebration). You are to select one type and prepare a 4 to 5 minute speech. This assignment calls for a 
less didactic speech than the informative and persuasive speeches since focus is given to the use of 
language and dynamic vocal variety. I encourage you to use language creatively and experiment with 
devices for enhancing clarity and vividness discussed in chapter 12. Although delivery style for this 
speech may depend upon which type of speech you choose, most will require you to read from a 
manuscript. You will hand in your manuscript after your speech. 

Group Project Presentation (25%): As a group you will use the reflective thinking method in chapter 19 
to define a problem and phrase it as a question of policy (see chapter 16 for help on questions of 
policy). In groups of four you will prepare a 30 minute presentation focusing on a specific course of 
action that should or should not be taken. Following your presentation you will engage in class discussion 
with the class during a 15 minute question and answer session. For this speech you are required to 
orchestrate a via PowerPoint presentation what you’ve learned regarding guidelines for using visual aids
effectively.

You will provide me with a copy of your power point presentation (*in “3-Slide Handout” form) at the 
beginning of your presentation. Also, each member is to fill out the Group Discussion Participant 
Evaluation Worksheet for each member of your team assessing their contribution to the group.

Class Participation and In-class Assignments (10%): Randomly throughout the semester there will be 
several in-class activities that are designed to aid you in your speech preparation and delivery. In order 
to receive points for these assignments you must come to class and participate. You will not receive points 
for the assignments you missed and there is no way to make them up if missed. If you are absent on a 
day when an assignment has occurred, be sure to present a university excuse to avoid receiving a zero.

Assignment Breakdown at a Glance

Assignment Proportion of Final Grade

Introductory Speech 10

Informative Speech 15

Persuasive Speech 25

Special Occasion Speech 15

Group Project Presentation 25

Class Participation/Assignments 10
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Spring 2012 (Tentative) Course Schedule

Class Meeting Topic – Activity Readings/Assignments

Jan 9
Course Overview
Introductions; explanation of course assignments and 
expectations; assign introductory speeches

Syllabus

Jan 11
Basic Principles of Speech Communication
Discuss readings; explanation of introductory 
speeches; view and critique sample speeches

Lucas: Chapters 1 and 4
Beebe: Chapters 1-2, 4

Jan 13
Ethics and Public Speaking
Discuss ethical speechmaking; develop code of 
ethics for classroom speeches

Lucas: Chapter 2
Beebe: Chapter 3

Jan 16 Holiday – no class
Jan 18 Introductory Speeches
Jan 20 Introductory Speeches

Jan 23

Speaking to Inform
Assign informative speeches; discuss types and 
guidelines of informative speeches; critique and 
view sample speeches; go over speech assignment 
and preparation worksheet

Lucas: Chapter 15
Beebe: Chapter 22

Jan 25
Choosing Topics & Purposes
Discuss tips for selecting topics; practice writing 
purposes and central ideas

Lucas: Chapter 5
Beebe: Chapter 8

Jan 27

Analyzing the Audience
Discuss audience-centeredness and how to adapt to 
particular types of audiences; magazine ad activity

Lucas: Chapter 6
Beebe: Chapters 6-7
**Homework due: Bring in
two magazine ads

Jan 30
Organizing the Body of the Speech
Discuss organizational importance, ways to 
organize, supporting material, and connectives

Lucas: Chapter 9
Beebe: Chapter 11

Feb 1
Introductions and Conclusions
Discuss objectives that all intros and conclusions 
should meet; in-class activity

Lucas: Chapter 10
Beebe: Chapters 12-13

Feb 3

Outlining the Speech
Discuss elements and format of preparation and 
delivery outlines; in-class outlining activity; begin 
working on informative speech outline

Lucas: Chapter 11
Beebe: Chapter 14
*Bring in a copy of the in-
class outlining activity (on 
Sakai)

Feb 6

Delivering the Speech
Discuss principles of effective delivery; create 
criteria for evaluating course speeches; in-class
speaking activity

Lucas: Chapter 13
Beebe: Chapters 16-19

Feb 8
Using Visual Aids
Discuss types, uses, and common pitfalls of using 
visual and presentational aids

Lucas: Chapter 14
Beebe: Chapters 20-21
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Feb 10
Informative Speech Workshop
In-class work on speech; discuss ideas with instructor 
and peers

Feb 13
Informative Speeches *Hand in speech preparation 

worksheet and outline on your 
assigned day. 

Feb 15 Informative Speeches
Feb 17 Informative Speeches
Feb 20 Informative Speeches

Feb 22
Introduction to Persuasive Speaking
Define persuasion and how it works; discuss ways to 
motivate an audience; focus on questions of policy

Lucas: Chapter 16
Beebe: Chapter 23

Feb 24
Gathering Materials
Discuss tips for conducting research; available 
resources; evaluating source credibility

Lucas: Chapter 7
Beebe: Chapter 9

Feb 27
Using Supporting Materials
Importance and types of supportive material; 
selecting best support; citing sources orally

Lucas: Chapter 8
Beebe: Chapter 10

Feb 29
Methods of Persuasion
Speaker credibility; logic and reasoning to 
persuade; avoiding pitfalls; using emotional appeal

Lucas: Chapter 17
Beebe: Chapter 24

Mar 2
Analysis of Persuasive Speeches
View and critique sample persuasive speech

Mar 5-9 Spring Break – No class!

Mar 12
Persuasive Speech Workshop
In-class work on persuasive speech; discuss ideas 
with instructor and peers

Mar 14
Persuasive Speech Workshop
In-class work on persuasive speech; discuss ideas 
with instructor and peers

Mar 16
Persuasive Speeches
We will be moving classrooms for this speech 
assignment; today we will be in Greenlaw 101

*Hand in delivery outline on 
your assigned speech day

Mar 19 Persuasive Speeches (Greenlaw 101)
Mar 21 Persuasive Speeches (Greenlaw 101)
Mar 23 Persuasive Speeches (Bingham 103)

Mar 26
Listening to Speeches
Causes of poor listening; minimizing distractions; 
strategies for improving listening

Lucas: Chapter 3
Beebe: Chapter 5

Mar 28
Review of Course Concepts
Jeopardy game!  Get ready for some GREAT fun!
*Graded participation assignment

Mar 30

Commemorative Speaking
Assign commemorative speech; review types and 
guidelines for ceremonial speaking; view and 
critique sample speeches 

Lucas: Chapter 18
Beebe: pgs. 245-254
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Apr 2
Using Language Effectively
Discuss effective and appropriate language use; 
practice improving clarity and eliminating clutter

Lucas: Chapter 12
Beebe: Chapter 15

Apr 4
Commemorative Speech Workshop
In-class work on special occasion speech; discuss 
ideas with instructor and peers

Apr 6 Good Friday – No Class!

Apr 9 Commemorative Speeches *Hand in manuscript on your 
assigned speech day

Apr 11 Commemorative Speeches
Apr 13 Commemorative Speeches

Apr 16
Speaking in Small Groups
Assign group projects; discuss responsibilities of 
members in small groups and leadership 

Lucas: Chapter 19
Beebe: Chapter 26

Apr 18 Problem Solving in Small Groups
Discuss the reflective-thinking method

Apr 20
Group Presentation Workshop
In-class work on group project; discuss ideas with 
instructor and group members

Apr 23 Group 1 Presentation *Hand in ppt presentation on 
assigned group day

Apr 25 Group 2 Presentation
Apr 27, 8 a.m. 

(final exam time)
Groups 3, 4 and 5 Presentations and speech 
make-ups


